
‭Facilities Manager‬‭- Job Description‬

‭Ministry Location:  Dallas Valley Ranch Camp‬ ‭Reports To: Executive Director‬

‭Overview of Role:‬
‭One‬ ‭Hope‬ ‭Canada‬ ‭is‬ ‭considered‬ ‭a‬ ‭Religious‬ ‭Order‬ ‭under‬ ‭the‬ ‭provisions‬ ‭of‬ ‭the‬ ‭CRA‬ ‭and‬ ‭as‬
‭such,‬ ‭missionary‬ ‭employment‬ ‭with‬ ‭One‬ ‭Hope‬ ‭Canada‬ ‭is‬ ‭seen‬ ‭as‬ ‭following‬ ‭God’s‬ ‭unique‬
‭invitation.‬‭Members,‬‭and‬‭those‬‭aspiring‬‭to‬‭be‬‭members,‬‭must‬‭be‬‭in‬‭agreement‬‭with‬‭standards‬‭of‬
‭spiritual‬ ‭and‬ ‭personal‬ ‭suitability,‬ ‭and‬ ‭are‬ ‭therefore‬ ‭required‬‭to‬‭sign‬‭a‬‭Statement‬‭of‬‭Affirmation‬
‭annually.‬

‭Under‬ ‭the‬ ‭direction‬ ‭of‬ ‭the‬ ‭Executive‬ ‭Director‬ ‭perform‬ ‭duties‬ ‭as‬ ‭required‬ ‭in‬ ‭the‬ ‭operation‬ ‭of‬
‭Dallas‬ ‭Valley‬ ‭Ranch‬ ‭Camp.‬ ‭This‬ ‭position‬ ‭is‬ ‭responsible‬ ‭for‬ ‭ensuring‬ ‭the‬ ‭safe,‬ ‭efficient‬ ‭and‬
‭attractive operation of the facilities, buildings and property at DVRC.‬

‭Primary Objectives:‬

‭●‬ ‭To‬ ‭effectively‬ ‭maintain‬ ‭the‬ ‭function,‬ ‭maintenance‬ ‭and‬ ‭“curb‬ ‭appeal”‬ ‭of‬ ‭all‬ ‭camps‬
‭buildings, (interior and exterior) at Dallas Valley Ranch Camp (See key responsibilities)‬

‭Key Responsibilities:‬
‭These‬ ‭statements‬ ‭reflect‬ ‭the‬ ‭principal‬ ‭function‬ ‭and‬ ‭do‬ ‭not‬ ‭describe‬ ‭all‬ ‭work‬ ‭assignments‬
‭inherent in the job.‬

‭●‬ ‭Main Camp, Adventure Point and Conestoga Facilities‬
‭○‬ ‭Ensure‬ ‭the‬ ‭buildings‬ ‭and‬ ‭grounds‬ ‭are‬ ‭in‬ ‭safe,‬ ‭well‬ ‭maintained‬ ‭and‬ ‭attractive‬

‭condition,‬ ‭completing‬ ‭regular‬ ‭repairs‬ ‭and‬ ‭maintenance‬ ‭in‬ ‭the‬ ‭areas‬‭of‬‭painting,‬
‭carpentry,‬ ‭plumbing,‬ ‭flooring,‬ ‭repairing/painting‬ ‭damage‬ ‭to‬ ‭drywall,‬ ‭exterior‬ ‭of‬
‭buildings‬ ‭(roofing,‬ ‭windows,‬ ‭decking,‬ ‭eaves,‬ ‭fencing,‬ ‭sophiting,‬ ‭etc);‬ ‭providing‬
‭proper signage around camp property‬

‭○‬ ‭Identify,‬ ‭prioritize‬ ‭and‬ ‭complete‬ ‭tasks‬ ‭and‬ ‭projects‬ ‭in‬ ‭partnership‬ ‭with‬ ‭the‬
‭Executive Director and Maintenance Manager for year-round projects and repairs‬

‭○‬ ‭Regular‬ ‭maintenance‬ ‭of‬ ‭heating‬ ‭systems,‬ ‭refrigeration‬ ‭units,‬ ‭camp‬ ‭residence,‬
‭and all indoor/outdoor buildings across the facility‬

‭○‬ ‭Work‬ ‭in‬ ‭collaboration‬ ‭with‬ ‭the‬ ‭Maintenance‬ ‭Manager‬ ‭with‬ ‭seasonal‬ ‭jobs‬ ‭like‬
‭snow‬ ‭removal.‬ ‭90%‬ ‭of‬ ‭the‬ ‭time,‬ ‭these‬ ‭roles‬ ‭will‬ ‭be‬ ‭in‬ ‭facilities‬ ‭and‬ ‭10%‬ ‭in‬
‭assistance or collaboration with the Director  of Maintenance‬

‭○‬ ‭Oversee‬‭the‬‭winterization‬‭of‬‭seasonal‬‭buildings‬‭and‬‭reopening‬‭them‬‭in‬‭the‬‭spring‬
‭in partnership with spring and fall staff.‬

‭○‬ ‭In‬‭summer,‬‭help‬‭with‬‭areas‬‭around‬‭camp‬‭that‬‭need‬‭urgent‬‭repair‬‭and‬‭with‬‭special‬
‭camp activities as needed throughout the year‬

‭○‬ ‭Keep‬‭main‬‭buildings‬‭and‬‭building‬‭systems‬‭well‬‭maintained‬‭with‬‭regular‬‭painting,‬
‭upkeep,‬ ‭upgrades,‬ ‭kitchen,‬ ‭refrigeration,‬ ‭new‬ ‭builds,‬ ‭etc‬ ‭in‬‭partnership‬‭with‬‭the‬
‭Director of Hospitality‬



‭●‬ ‭Personnel and Volunteers‬
‭○‬ ‭Supervise‬‭and‬‭direct‬‭volunteers‬‭in‬‭specified‬‭project‬‭areas;‬‭have‬‭an‬‭ongoing‬‭list‬‭of‬

‭projects that can be completed with volunteer help or by volunteers‬
‭○‬ ‭Identify‬‭areas‬‭that‬‭require‬‭the‬‭hiring‬‭of‬‭contractors‬‭and‬‭facilitate‬‭the‬‭completion‬‭of‬

‭these jobs in communication with the Executive Directors‬
‭●‬ ‭Riding Arena and Outdoor Riding Facilities‬

‭○‬ ‭Ensure the interior and exterior of all buildings are in safe and attractive condition‬
‭○‬ ‭Perform electrical, plumbing and carpentry tasks‬
‭○‬ ‭Identify,‬ ‭prioritize‬ ‭and‬ ‭perform‬ ‭repairs‬ ‭as‬ ‭necessary‬ ‭in‬ ‭partnership‬ ‭with‬ ‭Riding‬

‭Director‬
‭○‬ ‭Repairing and maintaining fences, enclosures and riding arena‬

‭●‬ ‭Onsite Staff Housing‬
‭○‬ ‭Perform‬ ‭the‬ ‭necessary‬ ‭electrical,‬ ‭plumbing‬ ‭and‬ ‭carpentry‬ ‭tasks‬‭to‬‭improve‬‭and‬

‭maintain‬ ‭staff‬ ‭housing‬ ‭(drywall,‬ ‭painting,‬ ‭flooring,‬ ‭decking,‬ ‭roofing,‬ ‭battery‬ ‭and‬
‭filter replacement, etc)‬

‭●‬ ‭Camp Board & Committees‬
‭○‬ ‭Prepare‬ ‭Facilities‬‭report‬‭for‬‭monthly‬‭board‬‭meetings,‬‭communicating‬‭the‬‭repairs‬

‭that have been completed each month and updates on projects being completed‬
‭○‬ ‭Prepare‬ ‭and‬ ‭present‬ ‭insights,‬ ‭ideas‬ ‭and‬ ‭concerns‬ ‭related‬ ‭to‬ ‭facilities‬ ‭to‬ ‭the‬

‭Executive‬ ‭Director‬ ‭and‬ ‭the‬ ‭Board‬ ‭Maintenance‬ ‭Committees‬ ‭with‬ ‭long-range‬
‭planning for present and future needs around the facility‬

‭●‬ ‭Education‬
‭○‬ ‭Attend‬ ‭workshops,‬ ‭conferences,‬ ‭and‬ ‭other‬ ‭educational‬ ‭events,‬ ‭as‬ ‭approved‬ ‭by‬

‭the‬‭Executive‬‭Director,‬‭for‬‭ongoing‬‭education‬‭and‬‭certification‬‭like‬‭WIMMAS‬‭and‬
‭applicable camp conventions‬

‭○‬ ‭Write a weekly report for the board to summarize monthly progress‬
‭●‬ ‭Be‬‭flexible‬‭to assist in other duties around camp‬

‭Core Competencies‬
‭●‬ ‭Ministry‬‭focus:‬‭having‬‭a‬‭growing‬‭understanding‬‭of‬‭camp‬‭ministry‬‭and‬‭contribution‬‭to‬‭the‬

‭camp community‬
‭●‬ ‭Able to organize and complete tasks and projects independently‬
‭●‬ ‭Able to work with volunteers‬
‭●‬ ‭Being self-motivated and having a strong work ethic‬
‭●‬ ‭Competent in building and fostering solid relationships; can lead and mentor others‬
‭●‬ ‭Identify various needs of the facility and find solutions as problems arise‬

‭Job Requirements‬
‭●‬ ‭Follower of Christ with a passion for Christian Camping‬
‭●‬ ‭A‬ ‭heart‬ ‭for‬ ‭ministry‬ ‭and‬ ‭an‬ ‭understanding‬ ‭that‬ ‭summer‬ ‭camp‬ ‭requires‬‭long‬‭hours‬‭and‬

‭dedication‬
‭●‬ ‭Being‬ ‭on-call‬ ‭for‬ ‭facility‬ ‭repairs‬ ‭and‬ ‭rental‬ ‭groups‬ ‭in‬ ‭rotation‬ ‭with‬ ‭the‬ ‭Maintenance‬

‭Manager‬



‭Education and Experience‬
‭●‬ ‭Journeymen in carpentry, plumbing, and welding are an asset‬
‭●‬ ‭Experience with camp ministry is an asset‬
‭●‬ ‭Post-secondary education or Bible school is an asset‬
‭●‬ ‭First Aid and CPR are an asset‬

‭Compensation and Benefits‬
‭*Salary (based on experience and qualifications) with an opportunity to raise additional support‬
‭*On-site housing‬
‭*Benefits‬‭Plan‬‭(medical,‬‭dental,‬‭life,‬‭etc)‬‭and‬‭a‬‭3%‬‭matching‬‭RSP‬‭contributions‬‭(after‬‭probation‬
‭period)‬
‭*Staff meals when available‬
‭*Working in a beautiful faith-centered outdoor environment with a fun staff team‬
‭*Opportunities for professional development and growth‬

‭For more information, please contact:‬
‭Todd or Niki Falconer‬
‭Executive Directors‬
‭Dallas Valley Ranch Camp‬
‭Lumsden, Sk    S0G3C0‬
‭director@dallasvalley.com‬
‭306-731-3348‬

mailto:director@dallasvalley.com

